
 
 
 
 
 
 
  



About Stompin 
 
Stompin is a leading youth dance company in Australia, recognised for its unique, site-
specific work and its commitment to the regional Tasmanian community. We promote 
creative and healthy lifestyles for young people through an arts based dance practice; 
providing a platform for our young dancers to explore issues important to them and their 
community. Our work is bold, engaging and ambitious. Our dancers are creative and 
curious, and our team is dedicated to the growth of contemporary arts practice in Tasmania 
and the dance industry at large. Stompin’s performance culture unites non professional 
dancers with professional artists to create and present signature works in ordinary and 
extraordinary places. 
 
 
ART/YOUTH/COMMUNITY 
 
Stompin conceives, creates and produces vital contemporary dance experiences for 
regionally based young people. Working collaboratively with local, national and 
international professional dance artists we aim to connect and create community, cultivate 
new audiences for dance and to contribute vibrant, youth based dance to the creative 
capital of our nation and our art form. Young people are Stompin’s raison d’être. We see 
them as creative collaborators with relevant and necessary ideas to express to each other, 
to themselves and to the world. A Stompin work typically explores and celebrates regional 
youth culture and often challenges preconceived ideas people may have about that 
culture. A Stompin work is usually performed in a non-traditional venue central to the themes 
of the work and significant to the culture of the people generating the work; bringing dance 
to places and communities where it is rarely experienced. We invest and engage in our 
community, growing relationships organically and purposefully, targeting and encouraging 
the growth of others. 
 
SELECTION CRITERIA: 
 
• Demonstrated experience in a producer/ general manager role, preferably within the 

performing arts industry 
• Desirable: experience in producing performing arts in productions of a high calibre 
• Proven competency in budgeting and financial management 
• Highly developed written and verbal communication skills, specifically in writing grants 

and    business strategic plans. 
• Experience in managing a team 
• Skills in identifying and negotiating program funding for opportunities in both government 

and private sectors 
• Experience in developing and implementing marketing, sponsorship and audience 

development strategies. 
 

To apply for the role please include a letter of response to the selection criteria, along with a 
CV to info@stompin.net  by 5th March 2018. For enquires please call 03 6334 3802 
  



POSITION DESCRIPTION – PRODUCER  
 
1. OVERVIEW 
 
The role of Producer of Stompin is a part-time position. Stompin is a company that produces 
an annual contemporary dance program to be performed by young non-professional 
performers of many skill levels, aged 13 – 30 collaborating with professional artists.  The 
Producer will oversee and maintain the company vision and ensure quality, innovation and 
excellence in all aspects of the company’s activity. The Producer works collaboratively with 
the Artistic Director to ensure the delivery of the annual artistic program oversee financial 
management of the organisation and maintain all operational requirements.  

2. RESPONSIBILITIES  

Artistic Program Development 

• Assist the Artistic Director (AD) in coordinating all annual artistic activity based on Stompin’s 
main goals. 

• Identify opportunities for additional projects and performances, consistent with Stompin’s 
purpose.  

Management and Human Resources  

• Manage Stompin’s Human Resources needs for all projects including recruiting and 
mentoring associate producers and volunteers.  

• Manage Stompin’s expectations with artists, performers and management and ensure 
participants and staff are made aware of their responsibilities.  

• Contract all Stompin personnel and organise travel and accommodation if required. 
• Coordinate all staff and volunteer debriefs and conduct them with the AD 

Fundraising 

• Research and schedule all fundraising opportunities for the program in consultation with 
the AD. 

• Update the annual fundraising plan and report to the Board. 
• Write the Marketing, Financial, partnership, risk management and evaluation process 

components of all funding submissions or applications and other sections agreed upon 
with the AD.   

• Provide feedback, support and advice to the AD on the Artistic Components of all funding 
submissions or applications. 

• Plan and communicate the artistic program with a view to ensuring that fundraising 
activities can be designed and implemented successfully.  

• Oversee all funding application processes from a financial and budgetary perspective; 
collaborate with the AD and, where required, the Artistic Associate to coordinate that 
process.   

• In consultation with the AD, work to secure philanthropic and government funding.   
• In consultation with the AD, coordinate and report on funding agreements. 
• Manage existing and attract new sponsors and renew arrangements annually. 

Financial Management  

• Implement and manage Stompin’s annual financial plan. 
• Update and manage the company file on MYOB.  
• Manage day-to-day, project and annual budgets, cash flow in bank and ensure all 

income has been invoiced and received, including PayPal funds. Authorise payments, 



make payments and monitor book-keeping. 
• Oversee BAS statements and prepare audit and midyear financial statements in 

consultation with Stompin’s board treasurer.  

Marketing and Communications   

• Oversee and manage Stompin’s marketing plan, 
• Devise, oversee and where appropriate deliver a marketing schedule.  This may include 

posters and flyers and electronic promotion. Print, distribute and archive.  
• Facilitate the image design and placement for major projects with the Graphic Designer 

and AD. 
• Coordinate with AD to set up tickets, coordinate sales, reporting and reconciliation. 
• Collect and file testimonials, reviews and audience feedback and contact details and 

add to general mail out list and into Mail Chimp. 
• Update Stompin’s website and Facebook page.  
• Maintain and update master database.  
• Communicate Stompin’s values through the style guide (including font, email signatures 

and up to date business cards, stationery) and all front of house activity. 

Risk Management 

• Oversee and manage Stompin’s Risk Management Plan. 
• Collaborate with the AD and contracted production staff to ensure safe work practice in 

all areas of performance.  

Board Relationships and Governance 

• Collaborate with the Staff and Board to set artistic goals and vision for Stompin at annual 
strategic planning meetings. 

• Ensure Stompin’s Rules of Association are reviewed and up to date, after advice. 
• Perform the roles of the Association: Public Officer and Secretary to the Board 
• Assist in recruiting new Board members.  Induct new Board members providing the 

following documents: Stompin’s Rules of Association, Code of Conduct and Ethics and 
Board Roles 

• Prepare Board meeting schedules, meeting agendas, minutes, travel, catering, venue 
including the Annual General Meeting. 

• Conduct Producer reports at each Board meeting. 
• Report to the Board at any stage during the contract term should input be required by the 

Board. 
• Maintain Stompin’s legal taxation requirements including DGR and Charity status. 

Reporting Relationships and Location Requirements 

• Develop and maintain a mutually supportive relationship with the AD.   
• Report to the Board.  
• Cultivate and develop the connection to the Launceston community. 
• Participate and liaise with key government, corporate and private stakeholders.  

Studio, office spaces and hired venues 

• Negotiate and arrange as instructed by the Board any leasing, sub leasing or hire of any 
studio, office, performance or rehersal spaces as required.  

• Conduct regular legal building inspections that may be required of those spaces including 
the six monthly check of fire equipment and any building compliance as requested by 
landlord.  



• Manage the access and keys register of such places. 
• Clean studio and office spaces weekly.   

General Duties 

• Update Stompin’s Operations Manual on an annual basis. 
• Lead Stompin’s environmental strategy to ensure all resources are used to their maximum 

whilst saving resources. 
• Assist in archiving, storing and safety testing Stompin’s equipment. 
• Manage day-to-day office needs and requirements. 

4. PERFORMANCE EVALUATION  

This contract is subject to a three-month probation period to be reviewed by the board and 
the AD.  Annual debriefs will occur in conjunction the revised program submission in the last 
three months of each calendar year.  The goals matrix will be reviewed and new goals set 
inline with the revised program, terms and conditions of the staff contract for the coming year 
will be set, professional development ideas discussed and general discussion held in reflection 
of past year and in planning for the coming year.  It is envisaged that this discussion would be 
held one on one with a Board member in Launceston. 

 


